
 
 
 
 
 
 

 
 
 
 
 

16 – 19 Bursary Fund Information   2025/26 

 

The 16 - 19 Bursary Fund is a Government funded Scheme which provides financial support to help students 

overcome the specific financial barriers to continuing in education or training after age 16.  The funds are to assist 

with costs directly associated with attending school or college and cannot be used to support a student’s general 

living costs. 

There are two types of bursary: 

• Bursaries for Defined Vulnerable Groups 

• Discretionary Bursaries. 

Do I qualify for a Bursary? 

A student must be aged 16 or over but under 19 on 31 August 2025 to be eligible for help from the Bursary Fund, 

and meet the criteria for one of the categories below: 

Vulnerable 
Bursary 
 

Any student who is: 
▪ In care 
▪ A care leaver 
▪ Receiving Income Support, or Universal Credit because they are 

financially supporting themselves and/or someone who is dependent on 
them and living with them such as a child or partner, 

▪ Receiving Disability Living Allowance or Personal Independence 
Payments (PIP) in their own right as well as Employment and Support 
Allowance or Universal Credit in their own right. 

 
Bursary Provided: Based on a financial needs assessment. 
 
Under the current rules of the Scheme, students who qualify for the Vulnerable 
Bursary may receive up to £1,200 per year based on a financial needs 
assessment, and the amount of support required to participate at the College.  
There is the possibility the award may be limited or assessed as not required. 
 

Discretionary 
Bursary 
 

A student who lives in a household where the gross annual taxable household 
income is £29,500 or less may be entitled to payments from the fund. 
(Taxable income is any income that HMRC would include when calculating how 
much income tax you pay each year). 
 
Bursary Provided: Based on assessment of circumstances and actual financial 
need. 
 

 

Students who are not automatically eligible for the Bursary can apply for financial help in exceptional circumstances.  

If a student is not sure if they are eligible but feels they are in need of financial support we would encourage the 

student to still complete an application so it can be reviewed and the appropriate support offered. 

 

 



 

What am I entitled to apply for? 

As mentioned above, the 16 – 19 Bursary Fund is intended to assist students in meeting the costs associated with 

attending college.  It cannot fund general living expenses.  You may request assistance with any of the following: 

▪ Transport costs between home and college; 

▪ Lunches on study days, (this is separate from Free College Meal eligibility.  Students who receive Free 

College Meals will not be entitled to this additional help for meals from the Bursary); 

▪ The cost of visits, field trips etc which form an essential part of your course; 

▪ The cost of stationery, printing, essentials, books or other materials; 

Not all categories are relevant to all students.  For example, some students may walk to College and therefore do 

not need assistance with transport costs, but would find some assistance with the cost of materials or buying food 

from the College helpful. 

This list is not exhaustive, we may be able to provide assistance for other costs directly related to your studies, this 

would be discussed with you on a case-by-case basis. 

How much will I receive? 

The intention of the Bursary is to fund actual costs incurred to enable you to continue your studies. 

Amounts paid to students qualifying for the Discretionary Bursary can vary from year to year depending on the amount 

of funding the College receives, the number of applicants and their individual needs.  Our aim is to try to allocate the 

funds we have as fairly as possible and linked to individual need. 

The Bursary funding is finite and as such may not meet all needs or be available for all discretionary payments at all 

parts of the year.  If you identify a need for support, after all funds have been allocated, please do still speak to the 

Sixth Form Team in confidence so that we can ascertain if there is another way in which we can support your need. 

When and how will I receive my Bursary payment? 

A Bursary Claim Form will need to be completed for all payments.  This can be obtained from the Sixth Form Team.  

Please complete all details requested.  Payments will then be made in the following ways: 

▪ Where the Bursary payment is for travel costs, we will purchase the travelcard/tickets on your behalf. 

 

▪ Where the Bursary payment is for lunches, we will credit your Wisepay account to enable payment in our 

cafeteria.  If lunch is required for a trip or event such as a work placement outside of College, we will provide 

the amount required by bank transfer to your own bank account to enable purchase of lunch.  All purchase 

receipts must be obtained and returned to the Sixth Form Team, as soon as you return to College. 

 

▪ Where the Bursary payment is for goods such as stationery or books for example, upon completion of the 

Claim Form, we will purchase these on your behalf using our authorised suppliers, and aim to have them 

delivered to you in the Sixth Form Centre as soon as possible. 

 

▪ For anything else, we will aim to reimburse you the cost by the end of the month in which the cost was 

incurred.  Government guidelines state that payments in this way must be made directly into the student’s 

own bank account and no-one else’s.  Therefore if you haven’t already got a current bank account you will 

need to open one.  You may continue with this application while one is being set up, and we will add the 

details to your application as soon as you receive them. 

 

When do I apply? 

To apply for a Bursary please contact the Sixth Form Team (HeadsOfSixthFormTeam@warlinghamtlt.co.uk) for an 

application form.  You will need to provide supporting evidence of entitlement as detailed on the application form. 

mailto:HeadsOfSixthFormTeam@warlinghamtlt.co.uk


 

Please return all documentation to the Sixth Form Team by 16 September 2024 to allow time for processing and 

verification. 

We will accept applications throughout the year (particularly if your financial circumstances change), but we cannot 

guarantee that funds will still be available for applications received later in the year. 

 

What if my application is turned down? 

You have the right to appeal.  You should put your case in writing and address it to the Head of College at the College 

address.  Any appeal must be made within seven working days of being advised of the decision. 

 

Conditions of Bursary payment 

At Warlingham Sixth Form College, we set high expectations and to realise them we encourage self-discipline, 

motivation, and in particular, commitment, which is one of our key college values.  Payment of a Bursary will be 

conditional upon meeting this commitment to your studies.  This can be evidenced by achieving good attendance, 

behaviour, and completion of work.  Medical absences are acceptable if they are properly supported by documentary 

evidence.   

Students will be expected to: 

▪ Achieve an attendance figure of at least 95%. 

▪ Be punctual to all lessons. 

▪ Meet the deadlines set for homework and coursework. 

▪ Make acceptable progress towards academic targets being made, as evidenced in reports. 

If a recipient of a Bursary does not meet these requirements, payment may be discontinued.  The final decision on 

this will be made by the Head of College. 

 

All applications and requests for Bursary support will be treated in the strictest confidence.  All students should feel 

reassured that if at any point during their studies their personal circumstances change and they now require financial 

assistance, please do speak to Mrs Beadle or a member of the Sixth Form Team who will do their best to support 

you. 

 

All Bursary payments will follow the guidance as set out by the Education Skills Funding Agency.  Further information 

can be found at 16 to 19 Bursary Fund guide 2024 to 2025 academic year - GOV.UK (www.gov.uk) 
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